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BOROUGH OF MATAWAN  
201 Broad Street  
Matawan, NJ 07747  

  
APPLICATION FOR USE OF MUNICIPAL COMMUNITY COMPLEX  

 Date applicaƟon submiƩed: ______________________  

Name of OrganizaƟon:  __________________________________________________________________________________________  

Name of Person compleƟng applicaƟon: __________________________________________________________________________  

PosiƟon held in OrganizaƟon: ________________________________  

  
Date(s) Requested: ___________________________ Time(s) Requested: ____________________________  
Please NOTE: Maximum Ɵme request cannot exceed three (3) months. An addiƟonal applicaƟon will need to be submiƩed aŌer iniƟal three (3) months.   
  
Room Requested: (Please circle)   Cafeteria           Gym          Classroom #3          Clinton Street Youth Center    
Please NOTE: Cafeteria is not available the 4th Friday of each month except for Thanksgiving & Christmas which will fall on the 3rd Friday 

of that month.   

Type of AcƟvity: _________________________________________________________________________________________________  
  

If mulƟple day use is requested, is there equipment or supplies that will require storage?     Yes / No  
  

Setup Requested (See Set up charges): ___________________________________________________________________________  
*If tables, chairs and addiƟonal garbage cans are requested, please provide rendering on separate sheet. (See: Set Up Charges)  
  
Will refreshments be served and/or sold? _________ Alcoholic Beverages? __________   
*If alcoholic beverages are going to be available, please aƩach a copy of the Alcohol Beverage Permit on separate sheet  
  

Approx. Number of Persons aƩending: __________  
  
Persons responsible and assisƟng in event:  

Name  Address  Home/Cell Number  Email Address  

        

        

        
  
AffirmaƟon: The organizaƟon agrees to comply with the policies and regulaƟons of the Borough of Matawan for the use of the building of 
the Matawan Municipal Complex and to be responsible for any damage thereto:  
  
Print Name: ______________________________________________________________ Title: ________________  

Signature: ________________________________________________________________ Date: _______________  

  
FOR OFFICE USE ONLY (IniƟal and Date):  

RecreaƟon Director:   DPW (Building & Grounds):  

ConstrucƟon Dept:  Fire Official:   

Police Dept:   Borough Clerk:   
   

Fees: $_________ Cleaning Deposit (90% Refundable): $__________ Date Paid: __________  

*If refund recommended & approved:  DPW Supervisor______________ Date Voucher Sent: __________  



OROUGH OF MATAWAN  
201 Broad Street  
Matawan, NJ 07747  

  
APPLICATION FOR USE OF FIELD/PARKS   

  
Date applicaƟon submiƩed: ______________________  

Name of OrganizaƟon:  __________________________________________________________________________________________  

Name of Person compleƟng applicaƟon: __________________________________________________________________________  

PosiƟon held in OrganizaƟon: ________________________________  

  

Date(s) Requested: ___________________________ Time(s) Requested: ____________________________  
Please NOTE: Maximum Ɵme request cannot exceed three (3) months. An addiƟonal applicaƟon will need to be submiƩed aŌer iniƟal three (3) months.   
  
Park/Field Requested: (Please circle)        Hourihan Field          Freneau Baseball Field          Toomer Baseball Field                                           

Gravelly Brook Park         Joseph Penniplede Park          Lake Lefferts          Memorial Park          Pocket Park          Terhune Park       

Type of AcƟvity: _________________________________________________________________________________________________  
  

If mulƟple day use is requested, is there equipment or supplies that will require storage?     Yes / No  
  

Setup Requested (See Set up charges): ___________________________________________________________________________  
*If tables, chairs and addiƟonal garbage cans are requested, please provide rendering on separate sheet. (See-Set Up Charges)  
  

Will refreshments be served and/or sold? _________ Alcoholic Beverages? __________   
*If alcoholic beverages are going to be available, please aƩach a copy of the Alcohol Beverage Permit on separate sheet  
  

Approx. Number of Persons aƩending: __________  
  

Persons responsible for and assisƟng in event:  
Name  Address  Home/Cell Number  Email Address  

        

        

        
  
AffirmaƟon: The organizaƟon agrees to comply with the policies and regulaƟons of the Borough of Matawan for the use of the building of 
the Matawan Municipal Complex and to be responsible for any damage thereto:  
  

Print Name: ______________________________________________________________ Title: ________________  

Signature: ________________________________________________________________ Date: _______________  

  
FOR OFFICE USE ONLY (IniƟal and Date):  

RecreaƟon Director:   DPW (Building & Grounds):  

ConstrucƟon Dept:  Fire Official:   

Police Dept:   Borough Clerk:   
   

Fees: $_________ Cleaning Deposit (90% Refundable): $__________ Date Paid: __________  

*If refund recommended & approved DPW Supervisor______________ Date Voucher Sent: __________  
  



 
 

  

BOROUGH OF MATAWAN  

MONMOUTH COUNTY, NEW JERSEY  
  

HOLD HARMLESS AGREEMENT  

  

This agreement is between the Borough of Matawan 
AND 

_____________________________________________________________________________  
(organizaƟon name) 

_____________________________________________________________________________ 
 (name of contact and telephone number) 

_____________________________________________________________________________ 
(organizaƟon address) 

_____________________________________________________________________________ 
(organizaƟon type – individual, partnership, corporaƟon, non-profit corporaƟon, public enƟty) 

 

In consideraƟon of the use of: 
_____________________________________________________________________________ 

              (name of municipal facility or park)  

on the following dates: 

_____________________________________________________________________________ 
(dates of use) 

for the purposes of: 
_____________________________________________________________________________ 

(event name / type of funcƟon) 

On the second page of this document, the undersigned agrees to indemnify and hold the Borough of Matawan and its officers, agents 
and employees harmless from any and all liability, claims, cost and AƩorney's fees arising out of the use of the property referred to 
above.  
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BOROUGH OF MATAWAN  

MONMOUTH COUNTY, NEW JERSEY  
  

Hold Harmless  Page 2   
  

I understand that this Hold Harmless also requires that the Borough of Matawan is indemnified from any losses or damages resulƟng 

from the acts or omissions from any guest, parƟcipant, visitor, or other person aƩending the event herein referred to. Unless waived in 

wriƟng by the Governing Body of the Borough of Matawan. I agree to furnish a CerƟficate of Insurance specially naming the Borough of 

Matawan as an addiƟonal insured, providing general liability, bodily injury and property damage coverage with minimum limits of 

liability no less than  

$1,000,000.00 (One Million Dollars). In order to induce the Borough of Matawan to accept this Hold Harmless agreement, the following 

informaƟon concerning the intended use of the premises is furnished:  

  

a. Alcoholic Beverages (will) or (will not) be served (please circle one to indicate answer).  

b. Total number of persons anƟcipated is: ___________  

c. Live entertainment (will) or (will not) be provided (please circle one to indicate answer).  

d. Other: ____________________________________  

  

  

Signed this ___ day of ____________________ 20__  
 
as the binding act in deed of _______________________________________________  
(name of organizaƟon)  

             ________________________________________________  
            (AUTHORIZED SIGNATURE)  

   ________________________________________________ 
  (WITNESS)  

  
PLEASE REMEMBER – YOU MUST FILL OUT THE CERTIFICATE OF LIABILITY INSURANCE and HOLD HARMLESS forms 
BEFORE THIS PACKET WILL BE ACCEPTED AND PROCESSED. 



 

Borough of Matawan 
 


